Drupal Content Editor Training: Hands-on Exercise

* Step-by-Step Instructions
o Login as a Content Editor

o Create a Basic page
o How to add a panel to the Basic Page
o How to add Grids to the Basic Page

o How to add an image
= Add another image

o How to add a video to the Basic Page

o How to add an accordion to the Basic Page

o How to add a Hero Image to the Basic Page

o How to create a Hero image with overlay

o How to add menu link for the page under this parent:

o How to create slider of images

o How to add a document file

o how to create a blade that has image, blurb, and a button like this page

o How to create photo gallery

o How to revert a revision in case they make a mistake, maybe add a new blade, then ask them to restore previous revision.

o How to add action panels

Step-by-Step Instructions

How to add or edit a Basic page with Panels, Grid, Images, Videos, Documents, and Accordions.

E For this Tutorial, please use the following website: https://dev-training-sa-ucsb-edu.pantheonsite.io/

Login as a Content Editor
1. Go to the website login page https://your-website-url/login or https://your-website-url/user/login
a. https://dev-training-sa-ucsb-edu.pantheonsite.io/user/login

2. Click on [Log in with UCSB Net ID] button

UC SANTA BARBARA
Home Documentation Resources
.
Log in
UCSB Account Other Account
Log in with your campus credentals (NetlD and Password) Log in with your username and passwerd
Log in with UCSB Net ID USERNAME=

PASSWORD

3. Enter your UCSBnetID and Password then click the LOG IN button


https://dev-training-sa-ucsb-edu.pantheonsite.io/user/login
https://dev-training-sa-ucsb-edu.pantheonsite.io/

UC SANTA BARBARA

Log In

For security reasons, please log ot and exit your web browser when you are done
accessing services that require authentication!

Create a Basic page

1. Click [Manage — Content] tab from the top Admin menu or go to https://your-website-url/admin/content
a. Example: https://dev-training-sa-ucsb-edu.pantheonsite.io/admin/content
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2. Click [+Add content] button
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Basic page

4. Enter Title: Basic Page
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5. Scroll down to Body panel, and enter: This is a Basic page
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6. Scroll down to the bottom, and select Save as: Published
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How to add a panel to the Basic Page

1. Click [Edit] to enter Edit Basic page Basic Page
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1. Click [Edit] on the Basic Page
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2. Scroll down to the bottom and click [Add Blade] button



4. Select Slideshow on Column type and Click [Add another Column] button on

6. Check [Auto Scroll], enter Caption UCSB Henley Gate. and click [Add media] button
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10. Select a Storke Tower image and click [Insert selected] button



12. Scroll to the bottom of the page and watch

How to add a document file

1. Click [Edit] on the Basic Page
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2. Scroll down to the bottom and click [Add Blade] button on



5. Select a file from the Explore and Click [Open] button
(: v 4 B> WisPC 5 Do

8 UCSBLead2023WER. 3 Adobe Acrobat ...
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8. Scroll to the bottom and click [Save] button

how to create a blade that has image, blurb, and a button like this page

1. Click [Edit] on the Basic Page
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2. Scroll down to the bottom and click [Add Blade] button on

5. Select an image and click [Insert selected]
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9. Enter URL https://ucsb.edu and Title “UCSB home page”
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10. Scroll to the bottom and click [Save] button
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How to create photo gallery

1. Click [Edit] on the Basic Page

UC SANTA BARBARA

ORI N Thv: FNATNT-

B;sic Page

2. Scroll down to the bottom and Select [Add Grid] on



6. Click [Insert from Media Library] button on the Front panel
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7. Select an image and click [Insert selected] button on
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10. Select an image on and click [Insert selected] button on



S

@

14. Width = 2, Height = 1, and click [Add Grid item] on



18. Scroll to the bottom of the page
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How to revert a revision in case they make a mistake, maybe add a new blade, then ask them to
restore previous revision.

1. Click [Edit] on the Basic Page

UG SANTA BARBARA

 UC SANTA BARBARA |

Basic Page

2. Scroll down to the bottom and click [Add Blade] button on

4. Scroll to the bottom and click [Save] button on
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‘This is a mistake section. It will be reverted to the previous version.

6. Click [Edit] on the Basic Page

UC SANTA BARBARA

““UC GANTA BARBARA

B:sic Page

7. Click [Revisions] tab on

6

8. Click [Revert] button on
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Revisions for Basic Page

9. Click [Revert] button to confirm

Are you sure you want to revert to the revision from Tue, 11/21/2023 - 00:022

10. Click [Edit] tab on

Revisions for Basic Page

12. Scroll to the bottom of the page - the mistake section is gone.
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How to add action panels

1. Click [Edit] on the Basic Page

UC SANTA BARBARA

-'Lu:,;‘l“ 'i‘ RARRARA |

Basic Page

2. Scroll down to the bottom and click [Add Blade] button on

Change to: Published +

D e

Delete

3. Select Action Panel Container on the Column type dropdown list

Textformas  Full HTML

L ——

Add media

Column type

v
Sideshow
Accordion
Anucle
s




4. Click [Add another Column] button on

et formas  Full FTML

MAREota nems are selected.

Add media

Catumn type
Acton panel Container +

Add another Golumn )10 Colurns
Block

Addmiace | <) to cisces

5. Enter Title: UCSB, URL.: https://www.ucsb.edu, and click [Add media] button
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) Jdev- raining 5a-ucsb-edupantheonsis

= amage | shortuts  Blodk visibility Groups  § lap

® I Content [ events h Stucture  €X Appearance  Pyo Extend A Configuration  dg People I Reports @ Help
ACTION PANECTTERY
4 Action Panel tem Collapse

Tide
ucse

subtitie

'MAHEaia items are selected.

Add media

Add Action Panel ltem ) to Action el iem

Column type
Action Panel Container v

'Add another Column ) o €ofumns
Block.

- None- w.

AddBlade | =)o slades

6. Select an image, and click [Insert selected] button on

UCSB-Default-image-
FBJpg

1of 1 item selected

7. Click [Add Action Panel Item] button on
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6 B content | [H] events gk Strucure 44 Appearance o Extend A, Configuration  dp people  ,lI Reports @ Help
ACTION PANEL TTERY
#  Action Panel ltem Collapse
Tite
ucse
subtite
IMAGE

x

uCsB-Default-i.

hups  (www.ucsb.edu

Add Action Panel item ) to Action panel tem

8. Enter Title: SA, URL: https://www.sa.ucsb.edu, and click [Add media] button on

e i Repors @ Hep

& Action Panel ltem Collapse

Tite
sa

Subie

IMAREd1a items are selecred.

Add media

One media item remaining.

URL

Add Action Panel ltem ) to Action anel tem

Column type
Action Panel Container

Add another Column ) to Cofumns

Block.
- None -+

9. Select an image and click [Insert selected] button on

e uox o+

10. Scroll to the bottom and click [Save] button


https://www.sa.ucsb.edu/

2

&, Appearance

Misepors @ Hep
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13 recpie

Block Vis

B extena 9, Configuration

H shortcuts

= manage

6 B Content I events gy st

uCsB-Storke-T.

The maximum number of media items have been selected

RL
hups sa.ucsb.edu
Starttyping the tite of 2 pece of content to select i. You can also enter an internal path such as
cle/add or an external URL such as hitp://example.com. Enver <front> o link to the frant page

to Action Panel Item

‘Add Action Panel ltem

Column type
Action Panel Container v

Add another Column ) to Cofumns
Block.
- None -«
AddBlade | - )10 flades
Current state: Published
Change to: | Published
Delete

11. Scroll to the bottom of the page

B extend | Configuration | B people

£, Appearance
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Home  Documentation




